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Breaks, Meal/CONVENIENCE .....c..ocoiviiieiicieee ettt ettt HR/PO/01 PD-91



Subject Index December 1, 2010

SUBJECT INFOPAC DIRECTIVE
REPORT
B
Business Casual Attire (Dress and Grooming Standards) ...........cccceeveirerencneniennnn. HR/PO/03 PD-28
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Consultant/Contract Employee Confidentiality Agreement .........c.ccoceovivinivninenns HR/PO/01 PD-04
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Conviction, Applicants With a Misdemeanor/Felony ..........c.ccocvvveieiiiniicncnenns HR/PO/05 PD-75
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Counseling Records, Supervisor t0 EMPIOYEE ..........ccooviiiiniiiicciciesise e HR/PO/04 PD-55
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Court-Appointed Special Advocates (CASA), Leave for..........ccooveveiciiinincnenns HR/PO/04 PD-49
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Death in Immediate Family, Administrative Leave for ..........cccccooeiiiiiiiineineene HR/PO/04 PD-49
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Differential Pay LEAVE .........ccoiiiiiiiiieeieiese e HR/PO/05 PD-76
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DIUG TESTING .ttt HR/PO/03 PD-17
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Criminal Charges or @ ProteCtive Order...........coovereiiininineseneee s HR/PO/03 PD-27
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Employee GrieVanCe PrOCEAUIES ..........cccuiiiirieieieieesesie e HR/PO/03 PD-30
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Employee ID Cards (and Contract EMPIOYEE) .......ccorvvieiiiriiinienieeisese e HR/PO/05 PD-03
Employee Information or Documents, Request for and Release of ............cc.cccceenne HR/PO/04 PD-56
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Employee Performance LOQ .........covoiiiiininieieieieieese e HR/PO/04 PD-52
Employee Personnel Files, Management Of.............ccocviiiiniicieicenccc e HR/PO/04 PD-55
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EMPIOyee SErviCe AWAITS. ........ccviviiiiiisiiiiesiese et HR/PO/04 PD-53
Employee Transfers and ReasSignMENTS ..........ccoieieiriininineneneseee s HR/PO/05 PD-79
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Employees Requiring an Assistance Animal, Administrative Leave .............c.cc.c.... HR/PO/04 PD-49
Employees’ General Rules of CONAUCT ..........ccooviiiiiiiiicieceee e HR/PO/03 PD-22
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Employment At Will Clause AMendment ........cccooeeiriinineneseneeees e N/A
Employment Information or Documents, Request for and Release of ...................... HR/PO/04 PD-56
Employment of Persons With a Permanent Medical Condition ............c.cc.cocevvnnenee HR/PO/03 PD-14
Employment of Relatives (NepotiSm POIICY) .......coovviiiiiiiiiiciccee e HR/PO/05 PD-26
Employments, Multiple State (Board RUIE)..........cccoviiiiiiiiiiiiii e HR/PO/05 BR-151.53
Equal Employment OPPOrtUNILY .........ooerieiiiniiiiisie e HR/PO/02 BP-02.43
Equal Employment OPPOrtUNILY ........c.ooerieiiiiiniiisie et HR/PO/02 PD-12
Ex-Offenders, Employment of

(Applicants with Pending Criminal Charges or Criminal Convictions) .................. HR/PO/05 PD-75
Executive Director’s Recruitment Award Program ..........ccccceeeerereieienienenenenienns HR/PO/05 PD-54
EXIE INTEIVIBWS ...ttt HR/PO/01 PD-07
Expert Witness on Behalf of the Agency or State

(Travel and Per Diem for Employees Serving as) ........ccceoevereesenenenieseesesnnnens HR/PO/03 PD-57
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HazardouS DULY COUES ........cuoiuiiieieieieiisiiete st HR/PO/01 PD-85
Hazardous Duty Codes (B0ard RUIE) .........cccoiviiiiiiiieieece e HR/PO/01 BR-151.51
HAZardoUS DULY LOG......cuiviiiieieieieiisie it HR/PO/01 PD-85
Hazardous Duty Pay ElGiDIlity .........cccooiiiiiiiiic e HR/PO/01 PD-85
Hazardous Duty Pay Eligibility (Board RUIE) ..........ccoeiiiiiiiiiiiiiseseecein HR/PO/01 BR-151.51
Hearing Aids Reimbursement for Breakage due to Offender Altercation................. HR/PO/04 PD-45
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Holidays, SChedule Of ..o e HR/PO/04 PD-49
Honorarium, Prohibition on Accepting an (Outside Employment) ............c.cccceeveneee. HR/PO/05 PD-80
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In Lieu of HOldAY REQUEST........cceiiiiiieeie ettt HR/PO/04 PD-49
Independent Dismissal Mediation and Dispute Resolution .............cccvevvvecieevinenee. HR/PO/03 PD-35
Indictment of Employee (Employee Duty Status Pending
Resolution of Criminal Charges or a Protective Order).........ccccoevvivivveicnenieevnene. HR/PO/03 PD-27
Injury/lliness, Work-Related (Workers' Compensation) .........c.cccoeevvenieesiesiesieeenne HR/PO/04 PD-45
InnerChange Freedom Initiative Program ...........ccccoevieiiiiie e e see e HR/PO/05 PD-75
Interagency Transfer, Salary Provisions for .........cccccccvvvviiviiscie s HR/PO/05 PD-72
Interim Performance Evaluations ..o HR/PO/05 PD-52
Interviews for Posted Positions (Selection System Procedures)........cccocveveeveereeenee. HR/PO/05 PD-71
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Jewelry, Correctional Employees Wearing of
(Dress and Grooming Standards)..........ccccueviviiereieiie i HR/PO/03 PD-28
Job Descriptions (Position Classification REVIEW).........ccccevevviieneiicic e HR/PO/01 PD-93
Job Performance EVAlUALION ..........ccooviiiiiiii s HR/PO/04 PD-52
Judicial Proceedings, Employee APpPearances iN........c.cccuvvevveveeeereseeieeseseeseesrenas HR/PO/03 PD-57
Jury Duty, Administrative Leave fOr ..o HR/PO/04 PD-49
Jury Service, Employee Appearances for.........cccvvviiiiiiieiie s HR/PO/03 PD-57
L
Lateral Transfer, Salary Provisions fOr..........cccccovviviieiie i HR/PO/05 PD-72
Learning DiSaDIITIES. ........cuiiiiiiieieiei e HR/PO/03 PD-14
Leave, Family and MediCal ..........c.cccvviveiiiiiieic e e HR/PO/04 PD-46
Leave Related to Employee Appearances for
Jury Service or in Judicial or Legislative HEarings .........cccoovvvvvieninenenciccen, HR/PO/03 PD-57
Leave Status Pending Resolution of Criminal Charges..........c.ccocvvviiiiiiniicnene, HR/PO/03 PD-27
Leave With Pay, AdMINiStratiVe..........cccceiviiiie i HR/PO/04 PD-49
Leave With Pay, Administrative (Amateur Radio Operators).........c.ccoceeeevrirerienen. HR/PO/04 PD-49
Leave With Pay, Administrative (American Red Cross Volunteer) ..........cc.cccccvuenen. HR/PO/04 PD-49
Leave With Pay, Administrative (Blood DONation) ...........ccccverineneneininnisenieen, HR/PO/04 PD-49
Leave With Pay, Administrative (Bone Marrow DONOr)..........ccocevereieincncnienennens HR/PO/04 PD-49
Leave With Pay, Administrative (Court Appointed Special Advocates)................... HR/PO/04 PD-49
Leave With Pay, Administrative (For Employees with a Disability) ............cccccee.. HR/PO/04 PD-49
Leave With Pay, Administrative (FOSter Parents) .........ccccocvvereneneieisiinenc e HR/PO/04 PD-49
Leave With Pay, Administrative (JUry DULY) ......ccooeiiiiiiiineeeeees e HR/PO/04 PD-49

Leave With Pay, Administrative (Military Training) .........ccoovevviinienineicinisenenen, HR/PO/05 PD-76
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Leave With Pay, Administrative (National Emergency Duty

under Title 10 or 32, United StateS COUE) ......ceevvrrerieireieie e HR/PO/05 PD-76
Leave With Pay, Administrative (Organ DONOr) .........cccocviiiininenenececese e HR/PO/04 PD-49
Leave With Pay, Administrative (State

Emergency Duty - National Guard)...........ccccorerereieiiniiniseseseeeeese e HR/PO/05 PD-76
Leave With Pay, Administrative (State Volunteer Firefighter Training) ................. HR/PO/04 PD-49
Leave With Pay, Administrative (Urban Search and ReSCUE) ...........cocevvrvericivinnnnns HR/PO/04 PD-49
Leave With Pay, Administrative (Voting - Statewide EIections) ...........ccccccceevrenen. HR/PO/04 PD-49
Leave With Pay, Administrative (Weather-Related) ...........ccccooeiiiiiiniicicice HR/PO/04 PD-49
Leave With Pay, Administrative for Outstanding Performance (ALOP) .................. HR/PO/04 PD-53
Leave With Pay, COMPENSALONY ........ccceiiiiririiniinieirereese st HR/PO/04 PD-49
Leave With Pay, EXtended SICK ........cccooiiiiiie e HR/PO/04 PD-46
Leave With Pay, HOHAAY .........cceiiiiiiiiiireeces e HR/PO/04 PD-49
Leave With Pay, Overtime (Use Of ACCIUEA) ........cceviviiriiiiiieeeeeee e HR/PO/04 PD-49
Leave With Pay, Parental.............cccooiiiiiiiee e HR/PO/04 PD-46
Leave WIth Pay, SICK ..o HR/PO/04 PD-46
Leave With Pay, Sick Leave POOI ..........ccooiiiiiieciee e HR/PO/04 PD-50
Leave With Pay, VacCation .........c.ccoiiiieiiicie e HR/PO/04 PD-49
Leave Without Pay, MediCal ..o e HR/PO/04 PD-46
Leave Without Pay, MIlITArY ..........ccooiiiiiiiicccses e HR/PO/05 PD-76
Leave Without Pay, Other ..o e HR/PO/04 PD-49
Leave Without Pay, Parental ..o e HR/PO/04 PD-46
Legal Problems, Personal (Employee Assistance Program).........c.cccccoeeveivrinernennen. HR/PO/03 PD-20
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Legislative Proceedings, Employee AppearanCes iN ...........ccoeeervnerenrereieseseniennens HR/PO/03 PD-57
Letter OF INSEIUCTION ....eiii et HR/PO/03 PD-22
Lobbyist, EMPIOYMENT OF ......c..oiiiiiiiie e HR/PO/03 PD-23
Log, Employee PErfOrmance ..........ccooviiiiiiiiieiccces e HR/PO/04 PD-52
LONQEVILY PAY ...ttt HR/PO/01 PD-85

M

Makeup (Dress and Grooming Standards).........cccccvvvveieeiieevieesee e HR/PO/03 PD-28
Management of Employee Personnel and Medical Files........c..cccoooviiviineincinnninnnn, HR/PO/04 PD-55
Marital Problems, Personal (Employee Assistance Program) ..........cccccoecvevveneenennnn HR/PO/03 PD-20
Master Personnel File, Management Of ..o HR/PO/04 PD-55
Master Medical File, Management Of ... HR/PO/04 PD-55
Meal/Convenience Breaks (Work Cycles and

Compensable HOurs of WOrK) ... HR/PO/01 PD-91
Medical Alert Bracelets, Correctional Officers Wearing of ...........ccccovevveivcinnninnnn, HR/PO/03 PD-28
Medical Examiner’s Certificate (Commercial Drivers)........ccccoocviiviiviieeneeneesenenn HR/PO/03 PD-37

Medical Files, Management of Employee Master ..........cccovvevivevieevievcse e e HR/PO/04 PD-55
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